
web-enable your documents

A simple yet revolutionary way for you to 
web-enable documents for automation.

www.LOOPExchange.com



steps to web-enable
1) Create Profile

2) Tag Document(s)

3) Upload and Map

4) Build DDP

5) Share



1) create a profile

1) Click “new profile”

2) Complete the profile details

You can upload a logo or image to
relate to your profile



2) tag document(s)

1) Mark text in Word and PowerPoint with double 
brackets at the <<beginning and end>> of the text

2) Range name cells in Excel

On Upload, you will map the dynamic text or cells 
to fields on LOOP Exchange



3) upload and map

The tagged text or cells in the
document are displayed for mapping



4) build Click “new package”

1) Name DDP

2) Select documents to use



4) build Organize the Web form

Organize fields on a Single Web Form or Multiple 
Web Forms . . . you can also add Headers



4) build Select how to share



5) share

Web Form Output

Congrats!  You have web-enabled your document 
to share as a dynamic web-based solution.


